Form 1

New Industrialisation and Technology Training Programme (NITTP) /
WIR T E (LR R 8] G
Application for Public Course and Tailor-made Course ‘ Tc
AN FHRE K BTt HERME e
(to be completed by Course Provider or Company)

(B IR TIER)

[ ] Tacknowledge that I have read and understood the Personal Information Collection Statement
(“PICS”) and VTC's Privacy Policy Statement (https:// www.vtc.edu.hk/en/home/privacy.html).
ARNMERL TR A (IR A E R ) (T ) K VTC 1Y (FARBECREEA )

(https://www.vtc.edu.hk/home/tc/privacy.html) o

Types of Courses (please tick in appropriate box):

SRAIE GRISERUE &1 )7H8)

[ ] Public Course [ ] Tailor-made Course
NBrFRAE B THYERE
(Please fill in Parts A, B & D (Please fill in Parts A, B, C & D
SHIEE RIS ~ 280 T D) SHIEERED ~ £330 - WEPE T ED)
Note ZE%]:

The training organisation should be a Designated Local Course Provider!; or fulfil the following
requirements:
RS IR N R B TE A EE RS 5 SURF S DU TR
(1) registered in Hong Kong under the Business Registration Ordinance (Cap. 310);
R (Eseaachril) (5310%) FEEERT
(i1)) registered as an educational institution in accordance with the Education Ordinance;
R E S RIS EC R
(ii1) has documentary proof of the company’s provision of a course venue;
B rese e 553 |
(iv) has two or more years of relevant experience in the provision of technology training; and
B i/ VW AR RS B 3 AH A B B2 4 5 e
(v) has proper insurance policies documents (including public liability insurance against all claims).

BmvInyirly - AR EEREHE—VHIHER -

The completed form, together with the supporting documents, must be submitted to the NITTP
Secretariat in person, by post, by fax or by email at least four months before course commencement.
Late application may not be considered. Please attach additional sheets for supplementary information
if necessary. The NITTP Secretariat will acknowledge receipt of your application. If necessary, follow-
up site visits may be carried out by the NITTP Secretariat to the course provider.

B IR/ A SRS AR B R RAR - EEA RS U - RERERER 2L A FnR) st SR E
LR ~ #3F ~ ESEEECHE - AIH G ] RE N EZH o RIS/ A 5] m] #5752 55 At

! Designated local course providers refer to statutory Government subvented bodies, examples include local universities

(including all University Grants Committee-funded institutions), self-financing degree-awarding institutions registered
under the Post-Secondary Colleges Ordinance (Cap. 320), Construction Industry Council, Hong Kong Productivity
Council, Vocational Training Council, Clothing Industry Training Authority and Hong Kong Institute of Biotechnology.
1R EAMIE ISR EBUFE TR - IR RS (BREMAREAEEMZEGEYHIBR) - g (F
EERERET)  (F5320%) MY E EAMBARRZG - TRREERY - FELENRER - BES -
BURESH Ry B B BRI -

1



HIERAHH BN - 5T ERLE R & UL S F B 1R S e il A - WA R - ST EIRLZpa & 531

T E R -

New Industrialisation and Technology Training

Programme Secretariat
Headquarters (Industry Partnership),
Vocational Training Council,

30/F., Billion Plaza II,

10 Cheung Yue Street,

Cheung Sha Wan, Kowloon, Hong Kong

Tel: 3907 6661
Fax: 2904 7843
Email: nittp@vtc.edu.hk

Part A - Information of Course Provider

HHER — SR

1. Name of Course Provider:

il e
(English F£77)

B T B RS E RIS R
i 5l ko)

HRER(TEATF)
FANER/DERGHEL05

(R 5 21301%

TEh 3907 6661

{HE 2904 7843

ZEE - nittp@vtc.edu.hk

(Chinese H137)

Year of Establishment:
% I A7y

Designated Local Course [ Yesig

Provider (Please refer to
note'):

fRE A R (B2
e

Business Registration No./
License No.:

PSSR G Bl ra gyt e/ R HE 55
fiEs (if applicable 174 )

O No&y

Certificate of Registration
of'a School No.:

BRGE S iHE R
(if applicable %1% FH)

No. of Employees:
PN

Address:
Hrdk

Tel No.:
ek

Email:
)

Fax No.:
HE

Website:
HH




. Please provide information of the relevant training courses your organisation has conducted,
demonstrating two or more years of relevant experience in the provision of technology training.
Please also furnish documentary proof (such as course outline, pamphlets, receipts, attendance

records, etc).

i Y LA R AR 25 S BRI AH BRER A ) - DASEHARE RS A W 2L L A AH BAE A48 B - WA
EEER - U - HERCEE) -

SR (PR -

Course Title Date Location | Duration | Class Size Trainer(s)
Bt HHA S & | EERAR ZHE

. Please provide a description of the strengths and areas of expertise of your organisation with respect
to provision of training to the public.

A S

R (i ORI [ 2 R (B3 7 T OB SN S5 S,

. Please provide any other information with supporting documents that are relevant to support the
application such as relevant insurance policies, license, certificates etc.

sape BE A B [EAH BE G I S PSR A RS - BIAIARRE frbe ~ R

B

ShvA={




Part B — Course Information

ZH - SRR

1.

Course Title:

ey Ry

. Course Period & Time:

PR 0 A R R

. Course Venue: (Please provide full address of the course venue and furnish documentary

PEER AL proof. FEHE Mt ARHBHVEEAIHAE » MPESCEEIHSL: - )

. Anticipated Class Size

(not more than 45)%:
FHITEAA ESR B (F
EQIEUNE

. Details of the Course (please enclose supporting documents e.g. course pamphlet; and use additional

sheets to submit detailed course proposal) :

aiteatia (FRMT BRGSO > WIRREERGTT © 55 5o Kt Hie SCa AR iEa T #15 )

Module/Subject(s) | Description of the | Duration of the| Date of Training | Name of Trainer(s)

Br/ZR Module/Subject Module(s) R HES Assigned?
BT/ R BITTREE EECE A’
(A descriptive summary (hour(s))
of the module/subject) GNIED)
(BEo/EE R SR )
a.
b.
C.
d.
C.

Total training hours:

LTl S

#Please add as appropriate 3173 ENREEE

2 Where the anticipated class size equals to or more than 25, there should be at least 1 instructor and 1 teaching assistant. 4[I
SPETER LR ABuE2S AL - FEE A — R — AR B -
3 At most three trainers may be assigned to teach a module. & 58 1.5 2% = i1 BER{T2 -

4



6. Course Fee Per Trainee:

B ERIEEH

Types of Fees Amount (HKS) Remarks*
ZREN BEACEES) ek
a. Breakdown of Training Fee $3%5/l|Z FFH4H
Manpower Requirement [ S5 &
[Only includes costs for trainers and teaching assistants,
excluding costs for administration staff. /B FEZERT & 2

SREEE - NEAETHRARNFTE - ]
Other Direct Costs E At B FERA
[Includes purchase of consumables (e.g. costs for buying

raw materials for teaching purpose) and technology
licences and excludes the following —
AR B (BILIBE R EREM ) K
FeflaRrar i - NEFELLT:
* building facilities renovation, and operation, repair and
maintenance expenses;
RIEEHtHEE - LUSGEE ~ 4EE S RERs s

 utilities - charges for electricity, gas, water, telephone

and fax;
INFHEEE - BIA0EE ST ~ BER -~ /K~ BB R E RS
FHE

+ transport - shuttle bus services and home to workplace
travelling expenses;
i - AR E IR KRR R A H R R
RS

+ general administration and office expenses (e.g.
accounting, personnel, procurement, library, security,
cleansing, legal, and central and departmental
administrative support);

— AT RN B S (B gt AR - A SIS
PRI - EE IR - IR ~ TEERS - A
AT ~ SRATHRRS b TR RIERF 1T B  % )

« staff-related costs - provident fund handling charges,
staff training and development costs and staff facilities;
HLE TAHRRNER - Pl tae F8E - BT
FeEEEE M - DU B a0

* entertainment expenses, and any prizes, either in the
form of cash or other types of souvenirs; and
BHEERA S - DL ABR < B E At 40 & i U7 =UH 22 091
{CIp T d

* capital financing expenses (e.g. mortgage and interest
on loans/overdrafts).

FEEANBESE - A8 R ERKIE SRS, @ ]

4 Please list out every charge item in full such that the amount under each category may be verified and provide justifications
for each charge item. FE5EFEY HHFTAWEITRE » DUERE S TRIVES S - WAl (EE TH B i fEEs -
5



Administration Fee {7 Z

[Should not exceed 15% of sum of “Manpower” and
“Other Costs”. & TEZBA TSR & T HA E R
K ZHERIHTI15%

Subtotal /Ngt
For non-local course, please complete (b) and (c) below if the course fees includes the following
items -
PIEAHERE - WEREEAERELUTIEE  SBEEOG)K(E)
b.  Subsistence Allowance (including accommodation, meals
and local transportation)

RETE RRG(EFE(EE - B REHEE )

No. of Nights (night before and after should be training
days)

EmEE ((EEriRERERE )

c. Return passage to the non-local venue by the most
economical means (including taxes and surcharges)

DL 88 TR AN AT 2 05 = A R I A I Fz st B Y B FH (L
FERTE AT IIE)
d.  Others, please specify HAtl » HEFHH

Total Course Fee 485552
(Clearly state all course fee options (if any), including options
for non-NITTP Trainees)

(FRERY SRR FTAE 72 (W) - BfaETE
AT BRI B ETTH)

7. Course Fee Collection® (one-off/monthly instalment/other):

WHGRAZE 720 (— M AU EAM)

8. Justification for Organising the Course Z2IERIZAVEA -

a)  Course Content (No less than 400 words in English)
AR B (A DFR30041375)
In line with the principle of NITTP to train local company staff in advanced technology,
especially those that are related to “New Industrialisation”, NITTP courses should be relevant
to technologies that are advanced in nature and focus on subjects that are not widely available
or adopted in Hong Kong.

Bt B A E R R - LR T T (L, AR - A
SBRERRHG . BRI TSR T -

5 For training courses which last more than one month and charge over HK$20,000 per person, course providers should

collect course fees by monthly instalments as far as practicable.
WIEFHNERAE Py a2 — (8 H W 4422 B AE 2 R A 1520,0007T - 353 IIRE RS IE S B 2B A 807 i -
6



b)

Effectiveness of Technology Transfer (No less than 400 words in English)

R H A R MR D HY3000 35)

In line with the principle of NITTP to train local company staff in advanced technology, NITTP
courses should be able to facilitate effective transfer of in-depth technology knowledge to the
trainee.

RV ast B (2 8 TR mimi Ry R A SRR E B R AR 2
ISR ©

Benefit to Hong Kong’s Economy (No less than 400 words in English)

Ry A AR S 38 2s (N /D 2 3000 525)

In line with the principle of NITTP to train local company staff in advanced technology, the
adoption of the technologies taught in NITTP courses should benefit Hong Kong’s economy.

RVl aatEEEIA 3 B TR mimt RO/l v R A BRAEZH R & A 2R B8

9. Background of Trainer(s) Zffier =&} -

Name:
Y4
Area of specialty:
BLESHI
Education and Training Z{ 5 K 3)l| %k -
Date HHf College, University or Training Qualification Obtained Date of Award
(month/year) Organisation Attended TETHER AR MR HEA

(A | ERtEEny b » Rt

Professional Qualifications B ZEEFK -

Date Obtained Name of Professional Institution Class of Membership
(month/year) BEE GV bl
e H 1
(H/54)




Working Experience T {E4% 5 :

Date H Hf Name of Organisation Position Held
(month/year) TR Bz
(H/4F47)

Teaching Experience ZE24% g :

Date HHf Name of Organisation Position Held
(month/year) TR Bk Az
(B /F457)

#Please add as appropriatezE % T NIREEE

10. Technology Nature of the Course (please tick in appropriate box(es), with a maximum of three

choices):

PR EE (FFEHUEE R - % A =(E)
(|

O Automation Banking 0] Biomedical &
Control 1T Healthcare
SEEAEl Ve R e

O Digital Media O Electronic O Environmental
HHE RS Engineering IR

B T2

O Information O Insurance Industry O Logistics Industry
Technology Related Related
HFERHL PRIBSEMHBIREL  YIRCEERRRHL

O Printing & O Quality O Textile & Clothing
Publishing Improvement 4145 Ky U
Tl Bz iz o

O Food and Health [ Occupational
Sciences Health & Safety

BRI SRR L

O Others, please specify HAff

rati

O Data Communication

g i

0] Hospitality & Catering
Industry Related
SIS GIGE S

00 Manufacturing
Ly

O Wholesales/Retail &
Import/Export Trades
Related

s/ EE M ALOHE S

Part C - Information of Company (Applicable for Tailor-made Course Application)

1. Registered Name of Company:
NI iRy
(English F£37)

(Chinese 137




Address:
Hhdik

Tel No.: Fax No.:
BE (CNEN

Email:

BE

Website:
4

Business
Registration No.:
[ S

No. of Employees:
EE N

. Nature of Business (please tick in appropriate box):

%‘55& ME (GHERGEERIT)

Accountancy O Automobile O Banking and Finance [ Beauty Care and
IR RESE BRIT R bR Hairdressing
FRFEERE
O Building, Civil O Electrical and O Electronics and O Fashion and Textile
Engineering and Mechanical Telecommunications — HHEE R 45452
Built Services BT R EEE
Environment TR T FESE
R~ TR
(EYSEES et
O Hotel, Catering O Import/Export/ [ Innovation and O Insurance
and Tourism Wholesale Trades ~ Technology Prba=E
HHIE ~ BB AL RAEEESE AR RS
il
O Jewellery, Watch [ Management and [ Manufacturing O Maritime Service
and Clock Consultancy Technology TEEARTSE
ERET S g iR B E RN BUSRICE
O Media and O Print Media and [ Real Estate Services [ Retail Trade
Communications Publishing it RS E TS
HLAG S EHENSE RS S tH Rz
e
O Security Services [ Transport and O Biomedical & O Food and Health Sciences
IR 3 Logistics Healthcare o RERL A
A KRR GRYL YL v
O Occupational O Environment and [ Others, please
Health & Safety Cleaning specify
WOEERE e IBEOFE HoAth > FFEEHA

. Rationale of Organising the Proposed Tailor-made Course Z-HFE % THVERIZAYEHTE ¢

a)  Please set out the objective of the proposed Tailor-made Course and its relevance to your

company’s needs.

a7t SR P TRE THYERIE Y H AR S LN SR 22 A RR A




b)

d)

Please set out your company’s plan of utilising the knowledge and skills acquired by the
trainees in this Tailor-made Course in the daily operation of your company, and the detailed
implementation schedule (if available).

s HIHE A SIS BT AT R AZ A £ B AN B0 H 28 o A B P s T 0y ERAE T i A3
KIEH s Bt ReFAlE TR ERAIA) -

Please state your company’s plan for dissemination of the technology by the trainees to other
staff of your company, and the detailed implementation schedule (if available).

At A EIE T BN I 2 SRR BRIl (R G HA B T > Ra R E T RER
A) -

Reasons for re-run of the Tailor-made Course, if applicable.

B aeatHSRZ S - A -

Please provide any other information which you think will support your application such as
relevant insurance policies, license, certificates etc.

AT IMEMHAE R LI R AR - GIAIMHEfRb: ~ IR - sEE5E -

Part D — Other Information
THE - HAMEE

Contact

Person (If application is approved, the contact information provided below will be shown

on the NITTP website for public information.)

Bhes AN GO R A - DU etk Etli & FEE ST RIRVaEH - DI VRER - )

Name: *Mr/Ms/Miss *J A2/ 4/NE Position:
W 1A
Direct Line: Email:
ERGE EE
Authorised Person

AL

Name: *Mr/Ms/Miss *J 42/ 4//NE Position:
W 1A
Direct Line: Email:
ERGE EE

10




Other Authorised Person(s) to sign the Confirmation of Training Completion and Payment (if
different from the above)

HAEIHE N\ LB e s e (BRI s (A8l EAE)

Name: *Mr/Ms/Miss *5e42 /224217 NH Position:
4 AL
Direct Line: Email:
HEER BB E

Declaration (To be filled in by the Authorised Person)
B EH (e A TIEE)

I, the undersigned, also the authorised signatory of the course provider/the company, hereby declare
that (please tick in appropriate box(es)):

AN THHBAN Ry NI A BRI E R - IR (GHEREENTH)

O (a) the information provided on this application form as well as the supporting documents
enclosed are true and correct. [ understand that any inaccurate or misleading information may
lead to de-registration from the list of registered public courses under the NITTP. In the event
that there are any suspected illegal activities with respect to the application in the part of the
course provider or applicant company, the NITTP Secretariat reserves the right to suspend the
processing of application;

KHEEZRAEG LR L HTEDR L P R T HYREHA S (R 2 ERE A - A A B ST
HEGAERE R AT AR E BT & MR IS S AVERE RIS S50 - WA EEER|
P N EE RS TA RAET R sTEIN SR R S B SR HIRERT]

O (b) any employee or the owner, sharecholder, management of the course provider or his/her
relatives is not allowed to apply for a training grant under the NITTP for a course offered by
the course provider. In addition, course providers shall not provide loans to companies for the
training. Course providers are required to report cases of conflict of interest, including actions
taken, to the NITTP Secretariat in writing, if any;

AEEFIEHE R S EdA A ~ IR~ B - A A SR
ZEREHERIETIERY - A - BRI e RERE R R A Flie fHE S - Sl
AL EH A E R RS B2 (AR ) - BFERTREEITTE) |

O (c) the course provider agrees that the information regarding the registered public course of my
organisation will be publicised on the NITTP website for public reference;

AR IR FE AR S e B LS B E - AR A LE2%

O (d) proper insurance policies, for instance, public liability insurance against all claims, demands
and liability are in place to protect the course participants. Also, the venue proposed by the
course provider comply with all relevant ordinances/rules, and fulfil the statutory
requirements for fire and structural safety for the purpose of running public courses under the
NITTP;

Al A F B E VIR > AR - WE-VIRHR ~ BRI
Enr e S EIMHRBAYORMR  BESN - RBERETE] MAVARIIREE - AR IR R
st E R A B RGIFRAN - WAFETEEZRAIPK R &2 4

O (e) the course provider agrees that the NITTP Secretariat and the Government may conduct
inspections to the course venues either by appointment or without prior notice;

AT E ST RS i S BRI FREYBUAE) 2 A MR | A AR s/ PR A B2 SR o
1T

O (f) the course provider/company will inform the NITTP Secretariat of any course postponement
11



O (g

O (M

O @®

before the original commencement date. The course provider/company understands that a
new application is required if the postponement is more than 6 months from the original
commencement date of the course;

AKEHAE N w e iR IR E BsR B BRI SRS i A BRI I E - ARG
/23 EBH EH ATERFELL I E FRER H AR 8 /S I8 H FAER - AEE 3l DR BT SRR
SECHYEES

in the event that the course is cancelled, the course provider/company will notify the NITTP
Secretariat immediately (and in no circumstances after the original commencement date of the
public course), and the course provider will refund all collected fees to the relevant companies
within one month from the date of notifying the NITTP Secretariat;

WIFRAZHUMBAME - AE5IpAs/ &) & 1 R Qo AE 58 BER H HH D A s1s T #in S
B o AT EAETERRE RN - AEEIERE AR A 5 2 BrREE A S UL
EH

the course provider has not and shall not offer remuneration in the form of cash or cash
equivalent items (such as gift vouchers, coupons, etc.) to course applicants and the applicant
company;

RIEEFIRS 2 BTN &G 0 SR 2 B 55 5 R R A AR R S e E (Hless - &
) HYREN |

The course provider understands and agrees that the NITTP Secretariat may at any time revoke

registration with immediate effect and require the course provider to immediately refund all or

any collected fees to the relevant companies on the occurrence of any of the following events:

(i) the course provider/company has engaged or is engaging in acts or activities that are likely
to constitute or cause the occurrence of offences endangering national security or which
would otherwise be contrary to the interest of national security;

(i1) the continuance of the course or the continued running of the course concerned by the
course provider/company is contrary to the interest of national security; or

(111) the Government reasonably believes that any of the events mentioned in paragraph I(i) to
(i1) above is about to occur.

AEEFIREIA 0 R EE - AR DL NMEEED - STEME R nT FElHEEE AR B EcaR

2T RINRF AR A > R SR 3 A BTN [0 FHER S B R B Y 2 EERE & I ST UL

HUHTERIE

(i) EEFIERE/ N 5 o SEBRIEAE IR n] R R B 38 A e BRI R & 2 T B AR
RAEINT REOEH) |

(i) AEAERAE B IR/ A S BB T IR R A M B &4 5 5

(iii) BURF SRS R LS (D) 2 () B Al H (2 o] — R R RIRE LR -

the course provider shall set up a complaint mechanism for staff and course participants to
report to the course provider through the complaint handling mechanism any act or activity
by any personnel relating to the NITTP course(s) it offers that is suspected to have contravened
any the Law of the People’s Republic of China on Safeguarding National Security in the Hong
Kong Special Administrative Region or to be contrary to the interest of national security and
follow said mechanism in accordance with the NITTP Guidance Notes for Public Course and
Tailor-made Course Applications;

R R E 1L PR BRI > (B (R BN IERIE S B RE Il A - [ Ball A
BT B ER RS T EERAE MR A B SOER. (hEE N BRI &R 5T
BEMEEB R w05 ) SRR BIR 20T RBOhE) - WS L s s DU &51#

CABHRRE B TaestERE SR Ta R ) AVEEK S

12



O (k) the course provider undertakes to complete and provide the “Confirmation of Training
Completion and Payment” to the companies of the trainees for their applications for funding
support under the NITTP within one month after course completion;

ARG R PMET R —EH A - AR ERA TR " 5EpE I R B S A
= UEAE HEEHFRIETE TER

O (1) Ihave read, understood and agreed with all the obligations and responsibilities set out in the
NITTP Guidance Notes for Public Course and Tailor-made Course Applications;
KANCHE - HE K EE S A R Taes iR Ha5 e Y IBHHIATA 55 &
= .
=it

O  (m)I understand that the course provider is required to check the full name and record the first
four digits of the HKID card of NITTP trainees before each class of the relevant course. The
record sheet containing the above information shall be submitted to NITTP Secretariat within
2 weeks after the completion of the course; and
AN B Bl R A AR B 555 R S GRE B mIiZ Bt BB B2 By 244 - Wi
s HAR RS i E VU BT © $08_EAHR & ERAVEC R A IR S R AR W A A2

R ERER - &

O (n) I understand that the course provider/company should facilitate NITTP Secretariat’s
visit/inspection by allowing their entry to the class venue, providing information requested by
the NITTP Secretariat and co-operating with NITTP Secretariat’s follow-up action. Course
providers of non-local courses should make video recordings covering at least one-third of the
total course duration for NITTP Secretariat’s inspection upon request.

KNI e RIS A SRR BIE T SRS R TR S e - BTSSRI -
e E R E ORIV E RN AC S M E R AR - JEAHERIZ VRIS IE Rafie 2/ =
T R RINESRG: » DB E RIZER IR A -

I hereby authorise the NITTP Secretariat and the Government to handle the personal data/information
provided in this application, including the disclosure of the information in relation to this application to
other parties, in accordance with the NITTP Guidance Notes for Public Course and Tailor-made Course
Applications.

RN AT BN E e M BUGTRIZET B0 A BAERE K B e tHYERIE B 55 » IR B A H SR
FHUE N ERY PR BV E R - BERE =TT EAHFER -

Authorised Signature:
S E

(for and on behalf of the course
provider/company)

EEIHERE A EIRFR)
Name: *Mr/Ms/Miss
Yk * e 1IN

(in Block Letter) (55 LA IFFEIEES)
Position:

i
Date:
HEA

* Delete where inapplicable S5 2= 38 FH &

Course Provider/ Company Chop
S5 2 25

(Version date: 30 September 2026)
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Personal Information Collection Statement
IES PNy 2=z

Vocational Training Council (“VTC”, "we" or "us") respects your personal data privacy and is
committed to complying with the Personal Data (Privacy) Ordinance (Cap. 486) (“PD(P)O”) and
the Data Protection Principles.

g SRR (T VTC ) BERE T HYE ANERIFLRE - ARFEEST (EAER (FARR) BB1) (5
486 1) (" (RARRIRGI) 1) K ARPEERHERAL -

This Personal Information Collection Statement (“PICS”) explains how the VTC collects, uses,
processes, and transfers your personal data. “Personal data” refers to information relating to a living
individual that identifies them (directly or indirectly) and is practicable to access or process. Please
read this PICS in  conjunction with  VTC  Privacy Policy  Statement
(https://www.vtc.edu.hk/en/home/privacy.html).
A CUCERE AN BB ) (T A ) 3RBH VTC aferusse ~ (E A ~ BRE R il T a9 (E A& -
TENERE ) BB A AR R RTHEE (B A S Y &R TR E PURT R BE R BRERAY J7
noEC BN K - FOF A B OE OB OVIC By ( R OB K & )
(https://www.vtc.edu.hk/home/tc/privacy.html) —fHFEaEE o

1. Purpose of Collection and Use
W b A HHY
We may collect personal data such as name, email address, phone number and job particulars
of the authorised person and/or contact person of the course provider/company; correspondence
address and phone number of the course provider/company; name, job particulars, education
level, academic qualifications and certificates, teaching experience, curriculum vitae,
employment certificate letter, reference letter of the trainer(s), and other information relevant
to the purpose of collection.
VTC A e ULEERE NHYE N ERL - A3 e/ o SIE P A o/ aias A4 ~ TEE
Mgk ~ BEEETENS ~ BROrEE o RIS A S0V AR I S BERESR © EETLEA BT
- BB - BRENGEE - B84 - [BER - EREEE - HEE - DUEER
HAH BRI EER -

Your personal data is collected for the following purposes and any directly related purposes:

WEERE NI AN &R 57E LT R R ATl EREAH BRI R

(a) processing, vetting and assessing course provider/company registrations and course
applications under the NITTP; and related purposes;
P — VARG TE ARSI A S T4 - R - B RGEHEERE S - R
oA FH 8

(b) conducting research and survey, and compiling statistical analysis relating to the NITTP;
AETTELE ST S RIS A R AR B4 T oo BT

(c) monitoring the delivery of the training, and assessing reimbursement claims of relevant
training grant;
PR BE 22531 R X B B U ik

(d) administrative and record-keeping purposes, including storage of information in the
NITTP Online System; and
TER FFECsr R - AR A S RSPV ERET K

(e) compliance with the obligations set out in the “NITTP Guidance Notes for Public Course
and Tailor-made Course Applications”, legal and regulatory requirements and/or
performing their functions.
rrasTE] (ABPME R EPTaGETERMEHERTER ) THERFES - IA0HE K e
Ko RIBETHERE

14




Unless otherwise indicated, provision of the requested personal data is obligatory. Failure to
provide the requested personal data may result in VTC not being able to process your course
provider registrations, course applications, handle your requests or provide the relevant
services.

FRIESTAE I - BN AR VTC f2HEFr R e A&k - SR T ReEfR Bt B Fr FR Ay (i
NEHR} - ATREEE VTC SRR SR M T4 - B RS EE ~ BRI T
YK - B (HARRE AR -

Accuracy and Retention of Personal Data

el N By 2 ke R B

VTC has certain procedures in place to maintain personal data at a reasonable level of accuracy,
completeness and relevancy for the purpose for which the personal data is to be used. VTC
aims to keep your data accurate and up-to-date. However, we rely on you to disclose all
material information to us and to inform us of any errors or changes in such information.
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VTC will retain your personal data for so long as is necessary to enable it to fulfil the original
purpose (or a directly related purpose) of collection, or any other purpose to which you have
consented. Personal data which is no longer required will be destroyed, unless their continued
retention is required to satisfy legal, regulatory or accounting requirements or to protect the
VTC’s interest.
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Data Transfer & Disclosure
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VTC undertakes to keep your personal data confidential. Any third party to whom your
personal data is disclosed and/or transferred is under an obligation to keep it confidential and
to only use it for the purposes described in (1).
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VTC may disclose or transfer your personal data, without further reference to the course
provider/company, whenever it considers appropriate, to service providers and contractors
performing activities on VTC's behalf, other government bureaux/departments or regulatory
bodies or third parties; and any other parties as required or authorised by law for the purposes
of collection and use. In submitting the application form, the course provider/company
irrevocably and unconditionally authorises to make and consent to making any of the aforesaid
disclosures.
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Protection Measures
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VTC takes appropriate steps to protect your personal data from unauthorised access, use, loss,
alteration or disclosure. Access to your personal data is strictly limited to authorised personnel
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only.
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Access and Correction of Your Personal Data
In accordance with the PD(P)O, you have the right:
RB(ENER (RABR) R - BN ATE
(a) to check whether VTC holds his/her personal data;
% VIC iR A E AN &R
(b) to request a copy of such data; and
FORBEHZFEREIR K
(c) to require VTC to correct any of the personal data which is inaccurate.
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If you would like to make a data access request, please complete the Data Access Request Form
(OPS003) and send it by mail or email to:
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Data Privacy Officer BRI T
Vocational Training Council e Po =t

13/F., VTC Tower, 27 Wood Road, e (T 27 B8
Wan Chal W= A 13 1
Hong Kong

FHE[ : vteprivacy@vtc.edu.hk

E-mail: vtcprivacy@vtc.edu.hk

We will take reasonable steps to verify your identity before granting access or making
corrections to your personal data to protect your privacy and identity. VTC reserves the right
to charge a fee for the processing of data access request in accordance with the PD(P)O.
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Governing Language & Jurisdiction
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The English version of this PICS shall prevail in case of discrepancy. Any claims shall be
governed by the laws of the Hong Kong Special Administrative Region.
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